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~ QUY CHE LAM VIEC CUA DAI HQI DPONG
CO PONG THUONG NIEN NAM 2019 (NIEN KHOA 2018)
WORKING REGULATION OF ANNUAL GENERAL
SHAREHOLDERS MEETING IN 2019 (FISCAL YEAR 2018)

- Can cit Ludt doanh nghiép sé 68/2014/QH]13;

Pursuant to Enterprise Law No. 68/2014 / QH13;

- Can cit Piéu 1é hoat déng ciia Cong ty c6 phan Du lich Hirong Giang
Pursuant to the operation charter of Huong Giang Tourist Joint Stock
Company

- Cén cit Nghi quyét cia HDQT Cong ty Cé phan Du lich Hwong Giang vé
viéc 16 chire Pai hdi dong co dong thirong nién nam 2019 (nién khéa 2018).
Pursuant to the Resolution of the BOM of Huong Giang Tourist Joint Stock

Company on the organization of the Annual General Shareholders Meeting in
2019 (fiscal year of 2018).

Hoi déng quan tri (“HDPQT”) Cong ty Co phﬁn Du lich Huong Giang
(“HGT”) kinh trinh Dai hoi Pong ¢ dong ndi dung Quy ché lam viéc tai Pai
ho1 nhu sau:

Board of Management (“BOM”) of Huong Giang Tourist Joint Stock
Company (“HGT) respectfully submit to the General Meeting of Shareholders
the contents of the Regulation on working at the General Meeting as follows:

Piéu 1. Muc tiéu
Article 1: Object

1. bat duoc su déng thuén cao nhéit cta c dong dé hoan thanh nhiém vu cta
Dai hoi dé ra.

Achieving the highest consensus of shareholders to complete the GSM's
mission

2. Pam bao nguyén tic 1am viéc cong khai, cong bang, dan chu va doan két.
Ensuring the principle of publicity, fairness, democracy and solidarity.

3. Vi quyén loi ciia c¢6 dong va ddp Gmg nhu cau phat trién bén vitng cia Cong ty.
For shareholders' benefits and meeting the Company's sustainable development
needs
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Piéu 2. Trat tw cia Pai hoi
Article 2: Order of the meeting

1. Tat ca cdc CO dong dén tham du Dai hoi médc trang phyc chinh té, lich su,
xut trinh Théng bdo moi hop, gidy to tuy than hoac cac gidy to lién quan dén
viéc xdc minh tu cdch dai biéu tai ban tiép dén.

All Shareholders attending the GSM wear formal, polite attire, present Meeting
Notice, identification or papers related to the verification of the delegate's
status at the reception desk.

2. Gir trat ty va tu cich nghiém tdc trong gio hop. Khong hit thudc 14, khong
néi chuyén riéng, khong sir dung dién thoai di dong trong Hoi trudng (néu cé
nhu cdu xin moi Quy cé déng trao déi dién thoai bén ngoai Hoi truong), giao
tiép hoa nhd, than thién; khong dugc bo vé gitta gid khi chua ¢6 su dong ¥ cla
chu toa Dai hoi.

Keep order and be serious in meeting time. No smoking, no private talk, no
mobile phone use in the Hall (if have a private phone, please communicate
outside the Hall), friendly and friendly communication; must not leave in the
middle of the hour without the consent of the chairman of the meeting.

Piéu 3. Biéu quyét thong qua cac van dé tai Pai hji
Article 3: Voting through issues at the GSM

1. Nguyén tic: Theo yéu cau cta Chi toa Dai hoi can léy biéu quyét céc Vén dé
quan trong, Dai hoi s& tién hanh biéu quyet cong khai bang Phiéu bleu quyet do
Ban to chirc Pai hoi phét ra. Phiéu biéu quyet c6 in tén c6 dong, ma sd cb dong,
s6 ¢ phan s hitu va ty 1& s& hitu so v6i von diéu 16 cua Cong ty;

Principle: At the request of the Chairperson of the annual GSM to vote on
important issues, the GSM will conduct a voting vote by voting issued by the
organizer. Voting card must have the name of shareholder, shareholder code,
number of shares owned and ownership rate compared to the charter capital of
the Company

2. Cdach biéu quydt: Véi céc nodi dung dugc yeu cau biéu quyét, Ban t6 chiic da
giri cho ¢6 dong phiéu biéu quyet trong d6 ghi 16 cdc ndi dung biéu quyét
(Phiéu biéu quyét dwoc in trén gidy A4 tring cé dong dau treo cia Cong ty
CPDL Huwong Giang). Co dong dong y hodc khong dong y ddi véi timg ndi

dung bang cich danh dau v’ vao 6 lwa chon trén phiéu biéu quyét twong tng
va ky xdc nhan bén dudi phiéu biéu quyet Cb dong khong xdc nhan vao 06 lya
chon trén phiéu hoic khong gui phiéu biéu quyet cho Ban kiém phiéu duoc
xem nhu khéng c6 y kién.

Voting method: With the contents that are required to vote, the Organizer has
sent to shareholders a vote with the voting contents clearly indicated (Voting
cards are printed on white of A4 paper with hanging stamps of Huong Giang
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Company). Shareholders agree or disagree with each content by marking v'in
the selection box on the corresponding voting card and signing below the vote.
Shareholders who do not confirm on the selection box on the vote or do not
send the vote to the vote counting committee are considered as having no
opinion.

Dicu 4. Thao luin va gidi dap thac mac:
Article 4: Discuss and answer questions

Sau khi trinh bay xong cdc B4o cdo va cic To trinh dugc trinh tai Pai hoi, Chu
toa Dai hoi tiép tuc chu tri phién thao luan, tiép nhéan y kién cua cdc cd dong va
giai d4p thic mic theo nguyén tic va cich thirc sau:

After presenting the Reports and Proposals presented at the GSM, the
Chairman of the Meeting continues to preside over the discussion, receive the
opinions of the shareholders and answer questions according to the following
principles and methods as below:

1. C dong tham dy Dai hoi gui phzeu dong gop ¥ kién (do ban té chirc dai héi
cung cdp) va giri vé Ban thu ky dé tong hop giri 1én Chu toa Pai hoi. Ngoai ra,
tai liéu dai hoi dugc dang tai trén Website cua Cong ty (www.
huonggiangtourist.com) (Muc quan hé co dong — Dai hoi dong co dong
2019). Vi vay, dé Pai hoi dugc chuéan bi chu ddo, dé - nghi Quy c¢6 dong nghién
ctru trude va chudn bi cdc ¥ kién déng gép va gui vé cho Ban to chtc Pai hoi
(Dién thogi: 0234.3826070 — 3826071 *hodc qua hop thw dién tu:
thuync.hgt @ huonggiangtourist.com).

Shareholders attending the meeting send comments (provided by the organizer)
and send to the Secretariat to synthesize and send to the Chairman of the
Meeting. In addition, GSM’s materials are posted on the Company's website at
www.huonggiangtourist.com (Item: Shareholder Relationship — Annual
General Shareholders Meeting in 2019). Therefore, in order for the organiner to
be well prepared, asked shareholders to study in advance and prepare
comments and send it to the organizer (Telephone: 0234.3826070 - 3826071 *
or e-mail: thuync.hgt@huonggiangtourist.com).

2. Chui toa Dai hoi chi tra 11 truc tiép céc cau hoi trong tam va lién quan dén
cdc noi dung trong chuong trinh Pai hdi va mang tinh dai dién cho nhiéu ¢
d6ng, khong tra 10i truc tiép va giai thich chi tiét cic ndi dung da dugc cong b
thong tin, da dugc quy dinh trong phép ludt, hodc cdc ndi dung c6 tinh chat giai
thich chuyén mon, chi tiét mang tinh chéat phuc vu yéu cau riéng biét cua cd
nhan c6 dong.

The Chairman of the Meeting only answered directly the central questions and
related to the agenda of the GSM’s schedule and is representative of many
shareholders, not answering directly and explaining in detail the contents be
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disclosed information, specified in law, or the content has the nature of
explanation, details are of nature to serve the specific requirements of
shareholders.

3. Céc cau hoi vé thong tin riéng 1¢ hodc khong lién quan truc tiép dén noi dung
dai hoi, s€é dugc Ban thu ky tdp hop va tra 101 béng van ban hodc thong tin trén
website cua Cong ty.

The questions about individual information or not directly related to the content
of the meeting, will be gathered and answered by the Secretariat in writing or
information on the Company's website.

4. Céac cau hoi khong kip tra 161 trong Pai hoi do thoi gian c6 han, cling s€ dugc
tra 161 bang van ban g tryc tiép cho cd déng c6 yéu cau hodc thong tin trén
website cia Cong ty.

The questions that cannot be answered in the meeting due to limited time, will
also be answered in writing directly to shareholders who request or information
on the Company's website.

Piéu 5. Trach nhi¢m ciia Chii toa Pai hoi:
Article 5: Responsibilities of the Chairman of the Meeting

1. Piéu khién dai hoi theo ding ndi dung chwong trinh nghi su, céc qui ché, thé
1¢ da dugc Dai hoi thong qua. Chu toa Pai hoi lam viéc theo nguyén tic tap
trung dan cha va quyét dinh theo da sd.

Controlling the meeting in accordance with the agenda, regulations and rules
approved by the GSM. The Chairman of the meeting works on the principle of
democratic centralism and decides by majority.

2. Hudng dan Pai hoi thao luan, 1dy y kién biéu quyet céc van dé nam trong noi
dung chuong trinh nghi sy ctia Pai hoi va cdc van dé c6 lién quan trong sudt
qua trinh Pai hoi.

Instruct the meeting to discuss and comment on issues covered by the agenda
of the GSM and related issues during the meeting.

3. Giai quyét cic van dé phit sinh (néu c6) trong qud trinh dién ra Dai hoi.
Resolving arising problems (if any) during the meeting.

Piéu 6. Trach nhiém ciia Ban thu ky va Ban tham tra tw cach c6 dong
Article 6. Responsibilities of the Secretariat and the Board of
Shareholders' verification

1. Ban Thu ky gém hai (02) nguoi do Chﬁ toa Dai hoi gidi thiéu, chiu trach

nhi¢m trude Chu toa Pai hdi va Pai hoi dong ) dong vé nhi¢m vu ctia minh; ghi
chép day du, trung thuc toan bo ndi dung dién bién tai Pai hdi va nhitng van dé

www. huonggiangtourist.com 4



Hlll)]lﬁsmﬂcmﬂlﬂ
Jwﬂ Wll’l“

Y2 QUI CHE LAM VIEC DHDCD HGT 2019/REGULATION OF ANNUAL GSM-2019

da duogc cdc cd dong thong qua ké ca cdc van dé con bao luu tai Dai hoi; tiép
nhan phleu déng gop v kién cua cac co dong; soan thao bién ban cudc hop Dai
hoi dong cb dong va Nghi quyét vé cédc van dé di duoc thdng qua tai Dai hoi.

The Secretariat consists of two (02) people who are introduced by the Chairman
of the meeting, responsible to the Chairman of the meeting and the GSM for
their duties; fully and truthfully record all contents of the meeting at the meeting
and issues approved by shareholders including issues preserved at the meeting;
receive votes of shareholders; drafting the minutes and the resolution of the
GSM on issues approved at the Meeting.

2. Ban tham tra tu céch c6 dong gém ba (03) nguoi, gidp Chu toa Dai hoi kiém
tra cdc diéu kién dé tién hanh Pai hdi va tu cdch cia co dong du hop; Bdo cdo
két qua tham tra tu cich cd dong tham dy Dai hoi, kiém tra két qua biéu quyét
trong qud trinh Dai hdi.

The Board of shareholder's verification consists of three (03) people, assisting
the Chairman of the meeting in examining the conditions for conducting the
meeting and the status of the attending shareholders; Report the results of
shareholder's verification of attendance at the meeting, check the voting results
during the meeting.

Trén day la toan bd ndi dung Qui ché 1am viéc cua Dai hoi déng ) dong
thudng nién ngay 31/05/2019 ctia Cong ty C6 phan Du lich Huong Giang.
Above is the entire content of the working regulations of the annual General
Shareholders Meeting on May 31*, 2019 of Huong Giang Tourist Joint Stock
Company.

Kinh trinh Pai hdi thong qua./.
Respectfully submit to the Meeting.

CONG TY CO PHAN DU LICH

HUONG GIANG
HUONGGIANG TOURIST JSC
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